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AGENDA  
Please visit www.gicasymposium.org for the most up-to-date program information.  
 
 
CHECKLIST 
The following checklist is provided as a guide for companies exhibiting at the 2010 
Gastrointestinal Cancers Symposium. Please note all forms must be submitted by the 
appropriate deadline in order for your company to participate in the Symposium.  
 
1. Read Exhibitor Policies and Guidelines 
Ä The Exhibitor Policies and Guidelines describe all of the rules and regulations 

governing ASCO and ASCO Co-Sponsored Symposia and Meetings. The Policies 
can be found at http://www.asco.org/exhibits. 

 
2. Enter company listing for inclusion in the Exhibitor Directory 
Ä Submit your exhibiting company’s information through the secure Exhibitor  

website, to be printed in the Exhibitor Directory —Due Wednesday, December 16, 
2009  (login provided to exhibiting company contact via e-mail) 

 
3. Complete and Fax all Required Forms 
Ä Exhibitor Registration Form—Due Wednesday, December 16, 2009 (provided to 

exhibiting company contact via e-mail) 
Ä Giveaway Approval Form—Due Wednesday, December 16, 2009 
Ä Onsite Contact Form—Due Wednesday, December 16, 2009 

 
4. Complete and Send Applicable Vendor Forms 
Ä Audio Visual Equipment Order Form(s)—Due Friday, January 8, 2010 
Ä Decorator Services – All Forms – Due Wednesday, January 20, 2010 
Ä Electrical Order Form—Due Wednesday, December 30, 2009 
Ä Housing Reservation– Due Wednesday, December 16, 2009 
Ä Internet Access Form— Due Wednesday, January 6, 2010 
Ä Lead Retrieval Form – Due Wednesday, December 16, 2009 
 

 
CONTACTS 
Exhibit Operations Manager 
Stephanie Houck 
Phone: 703-679-3972 
Fax: 703-654-6931 
E-mail: giexhibits@jspargo.com  
 
Housing 
Erin Davis 
Phone: 703-259-6279 
Fax: 703-631-2971 
E-mail: gihousing@jspargo.com 
  
 

Registration 
Carrie Olney 
Phone: 703-679-3915 
Fax: 703-818-6425 
E-mail: giregistration@jspargo.com  
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EXHIBITOR DIRECTORY 
The deadline for submitting your company’s listing for inclusion in the Exhibitor Directory 
is December 16, 2009. We will include your company’s name, address, phone and fax 
number, URL address, and a 30-word paragraph. Please provide the information exactly 
as you would like it to appear in the printed Exhibitor Directory.  ASCO reserves the 
right to edit the information provided prior to printing. Please click here to login and 
submit your company information. If you need assistance with your password please 
contact Stephanie Houck at giexhibits@jspargo.com. 
 
GIVEAWAYS 
We have changed our policies for exhibitors to reflect the rules about giveaways set out 
in the revised PhRMA Code on Interactions with Healthcare Professionals, effective 
January 1, 2009.  Under our policies, all giveaways from commercial exhibitors must be 
designed primarily for the education of patients or healthcare professionals.  Pens, 
mouse pads, and other “reminder” items are not permitted for commercial exhibitors, 
though nonprofit exhibitors may continue to give away non-educational items to 
attendees from their exhibit table.  By matching our policies to the PhRMA Code, it is our 
intent to support the compliance efforts of exhibitors who voluntarily comply with the 
Code, and place them on an even playing field with other commercial exhibitors.  
Requiring giveaways to be educational also helps further our efforts to provide attendees 
with a symposium experience that focuses on education. 
 
 
HEIGHT RESTRICTIONS 
All displays are restricted to the tabletop only. No materials or pop-up booths may be 
displayed behind, in front of, or next to the 6’ table. All displays are limited to 54” in 
height from the top of the table. 

 
 
 

V
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HOUSING RESERVATIONS 
To secure a hotel room for the 2010 Gastrointestinal Cancers Symposium, reservations 
can be made online (see instructions below). If you would like to reserve a block of more 
than 10 rooms, please contact the 2010 Gastrointestinal Cancers Symposium Housing 
Center via e-mail at gihousing@jspargo.com or by phone at 888-788-1522 or 703-449-
6418. 
 
To make reservations online: 
• Go to www.gicasymposium.org and select “Learn More” 
• Select “Housing, Travel, Tours” 
• Select “Make a Housing Reservation” 
• Select “Attendee Housing Reservations” 
 
A block of sleeping rooms is on reserve at the Orlando World Center Marriott for the 
2010 Gastrointestinal Cancers Symposium attendees. The special symposium attendee 
room rate at this hotel is $247/single/double occupancy plus applicable state and local 
taxes (currently 12.5%). Specific room types are limited and cannot be guaranteed. 
Credit card information is required to guarantee your reservation. 
 
The deadline for submission of housing requests is 11:59 PM Eastern Time on 
Wednesday, December 16, 2009. Housing requests received after 11:59 PM Eastern 
Time on Wednesday, December 16, 2009 will be processed on a space-available basis 
and may be subject to higher rates. 
 
 
ITEMS INCLUDED IN SPACE CHARGE 
Á 6’ draped table  
Á One (1) chair  
Á Carpet—Please note you should not ship carpet to the Orlando World Center Marriott.   

No carpet is required for your table top exhibit. 
Á Up to 100 lbs. of material handling (advance or onsite) 
Á Company identification sign - 7”x44”  
Á Complimentary full Symposium registrations  

o Each exhibiting company contact will receive a customized registration 
form, which will include the number of complimentary registrations 
available for that company. 

Á General lighting and heating/air conditioning  
Á General perimeter security service  

 
Please note: the food and beverage service will be located in the same room as the 
exhibits in order to maximize the number of attendees in the exhibits area. 
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MOVE IN/MOVE OUT AND EXHIBIT HALL SCHEDULE 

Move In 
Thursday, January 21 
4:00 PM – 8:00 PM 

All exhibits must be set by 8:00 PM on Thursday, January 21, 2010* 
After this time, the Symposium Co-Sponsors reserve the right to use any empty space in a 
way that will complement the overall appearance of the event. 

Exhibit 
Hours 

Friday, January 22 
7:00 AM – 7:30 PM 
 
Saturday, January 23 
6:45 AM – 5:40 PM 
 

Posted hours will be 7:00 AM – 7:30 PM on Friday and 6:45 AM – 5:40 PM 
but doors will open at 6:30 AM when registration opens. 
 
 

Move Out 
Saturday, January 23 
5:40 PM – 7:00 PM 

Exhibits may not be dismantled before 5:40 PM on Saturday, January 23, 2010. 

*If you foresee any difficulty in meeting this deadline, you must request a variance. Please contact Stephanie Houck by phone at 
703-679-3972 or by e-mail at giexhibits@jspargo.com by 5:00 PM (ET) on Wednesday, December 16, 2009 to request a variance. 

 
 
PLANNING TIPS  

• Read the Exhibitor Manual thoroughly. 

• Have someone familiar with your exhibit display complete the service order forms. 

• Complete all required forms, including the: 

o Exhibit Staff Registration Form 

o Giveaway Approval Form 

o Onsite Exhibitor Contact Form 

• Give copies of all orders, invoices, and paperwork associated with exhibiting and 
shipping to your onsite exhibit staff. 

• Order services by the deadlines shown on the forms to take advantage of discounts 
(if applicable). 

• Pack all display items in crates or boxes. Loose, pad-wrapped, and non-palletized 
items may be charged at higher freight rates.  

• Work closely with your freight carrier representative to ensure items being shipped 
are classified and labeled accurately. 

• Carefully review all products when delivered to your exhibit table and document any 
damage. Provide the Exhibits Operations Manager with a copy of your report.  

• Place a rider on your existing company insurance policy to ensure your exhibit 
display and/or products are covered from the time they leave your possession to 
the time they are returned, or purchase exhibition insurance. Exhibits Management 
and official contractors are not responsible for lost, stolen, or damaged exhibits or 
products.  

• Submit Exhibitor Appointed Contractor paperwork (if appropriate) and appropriate 
insurance to the Exhibits Operations Manager. 

• Take appropriate security precautions. 

• Contact the Exhibits Operations Manager before leaving the Symposium if you have 
a dispute regarding charges for services. 
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POLICIES AND GUIDELINES 
The Exhibitor Policies and Guidelines describe all of the rules and regulations governing 
ASCO and ASCO Co-Sponsored Symposia and Meetings. The policies and can be found at 
www.asco.org/exhibits. 
 
REGISTRATION 
Each exhibiting company will receive a customized registration form via e-mail, which 
will include the number of complimentary registrations available for that company.  
Questions about registration should be directed to Carrie Olney via e-mail at 
giregistration@jspargo.com  or via phone at 703-679-3915. 
 
SECURITY TIPS  
Front entrance, perimeter and roving security personnel will be provided. Although 
security will be provided during move-in/move-out and on the symposium days, it is 
always the exhibitor’s responsibility to ensure the security of his/her exhibit and its 
contents.  
 

• Always remove your badge once you leave the facility.  

• Never leave small electronic equipment such as laptop computers, cell phones, or 
personal hand-held electronic devices unattended in your booth, ESPECIALLY 
OVERNIGHT. This rule should also apply to personal items such as briefcases, 
purses, etc.  

• Shipping cartons should not identify contents. Use coded labels.  

• Do not ship VCRs, computers or other electronic equipment in the manufacturer’s 
cartons. Consolidate shipments of several boxes into one large crate or carton if 
possible.  

• Empty cartons and crates are not in a “secure” area. Do not store valuables in 
them.  

• Consider displaying replicas of valuable products.  

• Cover your products before and after Symposium hours. Use Velcro or grommets to 
secure the fabric over the products.  

• Mark all crates and cartons with your company’s name and address.  

• When your crates have been returned to your booth for move-out, make certain all 
items are accounted for.  

• At the close of the Symposium and after your materials are packed, please see the 
onsite Exhibits Operations Manager to finalize the outbound shipping process. 

• Report any loss or damaged cartons to the Exhibits Operations Manager.  

 
ASCO, J. Spargo & Associates, Brede Exposition Services, the Orlando World Center 
Marriott, and all organizations and individuals who are employed by or associated with 
the Symposium, will not be responsible for injury that may occur to an exhibitor, his/her 
employees, or any agents, or for the safety of an exhibit or other property against theft, 
fire, accident, or any other destructive cause. Exhibitors should ensure that they have 
adequate insurance coverage.  
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NONPROFIT REQUEST FOR APPROVAL OF GIVEAWAYS (REQUIRED) 
DUE WEDNESDAY, DECEMBER 16, 2009 
 
1. EXHIBITOR INFORMATION 
____________________________________________________________________________________ 
Organization Name          Table Number 

____________________________________________________________________________________ 
Contact Name     Phone    E-mail 
 
2. PLEASE SELECT ONE OF THE FOLLOWING: 
 

 Ä I certify that my organization will NOT be distributing any giveaways. (Please proceed to #4.) 
 

Ä I certify that my organization’s giveaways will be conducted in accordance with all applicable 
policies outlined in the “Policies for Exhibitors and Other Organizations at ASCO Meetings”. (Please 
proceed to #3.) 

 
3. GIVEAWAY POLICIES 
 

ASCO must approve all giveaways prior to the Symposium. Giveaways must be of modest value and 
must be available to all registered attendees immediately upon request. All nonprofit exhibitors who 
are subject to the PhRMA Code must fill out the Commercial Request for Approval of Giveaways form 
and adhere to those policies.   
 

 3A. ELIGIBLE GIVEAWAYS 
  The following are acceptable giveaways. If you are giving away one of these items, you are not 

required to submit a sample or rendering.  
 

  Please indicate all eligible giveaways that you will distribute at your table below: 
  Ä Calendars   Ä Key Chains   Ä Pens/Pencils   

Ä Coffee mugs   Ä Mouse Pads   Ä Post-it Notes 

Ä Highlighters   Ä Pads of Paper   Ä Product Posters/Literature (Educational) 

 
 3B. PROHIBITED GIVEAWAYS 

 The following are considered inappropriate and are NOT approved: 
Alcoholic Beverages 
Bags with Wheels 
Balloons 
Blankets 
Cash/Cash Equivalents 

Gift certificates 
Golf/Tennis Balls 
Hats 
Massagers 
Music CDs 

 Oversize Bags 
 Phone Cards 
 Popcorn 
 Stuffed Animals 

Prescription or 
Nonprescription 
Drugs 
Watches

   

 
 3C. ALL OTHER GIVEAWAYS (MUST BE SUBMITTED FOR REVIEW AND APPROVAL) 

Please list additional giveaway items below and submit a sample or rendering, including color, of 
these items. Tote bag-type giveaways must be professional in appearance and function. Oversize 
tote bags (those exceeding 16”x18”x6”) and tote bags with wheels are prohibited. Tote bags must 
be neutral or otherwise muted in color (i.e., black, grey, white, dark blue, maroon, brown, beige, 
or tan). Bags that do not meet these specifications may not be distributed onsite.  A sample tote 
bag (not a paper rendering) must be submitted to ASCO Exhibits 2318 Mill Road, Suite 800, 
Alexandria, VA 22314 for approval by the specified deadline date.  

 
  1. _____________________________________________________________________________ 
 
  2. _____________________________________________________________________________ 
  
4. SIGNATURE 
 
____________________________________________________________________________________ 
Contact Name     Signature               Date 
 
Fax form to Stephanie Houck at 703-654-6931. 
Companies will receive written notification of receipt of this form and approval of giveaways. 
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DECORATOR SERVICES – LABOR   
DUE WEDNESDAY, JANUARY 20, 2010 
 
Brede EXPOSITION SERVICES  ‐  Allied Convention Services Division                       
2502 Lake Orange Drive, Orlando, FL 32837‐8337  407‐851‐0261  FAX:  407‐859‐3904 
 

LABOR ORDER FORM 
All labor is performed by trained & skilled personnel.  To insure ample availability of labor, please order in advance. 
• Starting  time can be guaranteed only when  labor  is ordered  for 8:00 AM.   Brede Exposition Services will attempt  to provide 

labor at all other times, however, in some cases is may be impossible to have labor at an exact given time. 
• Labor will not be assigned until the exhibitor reports to the service/labor desk. 
• All labor is billed on a 1 man, 1 hour minimum.  No shows will be billed at the minimum per man rate. 
• Labor orders must be canceled 24 hours prior to ordered time or a minimum of 1 hour per man ordered will be charged.  If 

the cancellation is for an order of 8 or more hours, the full labor order will be billed. 
• Labor &  services ordered  for an exhibitor by other  contractors, must be authorized,  in writing, prior  to  show  set up by  the 

exhibiting company.  A certificate of insurance must also be presented to Brede Exposition Services/Allied Division prior to any 
other contractor beginning work on the show floor.  Payment for labor & services is the responsibility of the exhibitor. 

 

LABOR RATES:   Straight Time: $65.75 per hr.   Overtime: $98.75 per hr.   Double Time: $131.50 per hr.   Straight time rates apply 
8:00am‐4:30pm Monday‐Friday.  Overtime rates apply 4:30pm‐8:00pm Monday – Friday and 8:00am‐8:00pm Saturday. Double time 
rates apply 8:00pm‐8:00am Monday‐Saturday and all day Sunday and holidays. Half hour increments will be charged following the 
first one (1) hour.  ADD 30% FOR FLOOR ORDERS. 

  # of Men  Dates Required Time Approx. Hours
Install       
Dismantle       

SUPERVISION OF LABOR IS REQUIRED ‐ PLEASE INDICATE YOUR CHOICE OF SERVICE 

  SERVICE A              SERVICE B    
‐ All work performed & supervised by Brede Exposition       ‐ Work performed by Brede Exposition Services/Allied Div. 
personnel.                       Allied Div. personnel under the direct  

   ‐ Please send any necessary information, blue prints,         supervision of exhibitor or exhibitor’s rep. 
     photos, etc.                 ‐ Please indicate: 
   ‐ Charge for supervisory service is 30% of total daily            Exhibitor’s (rep.) name         
     labor bill, with a $65.75 minimum charge.           Contact phone #         
 
Please Indicate:                   Other Services Available:  (Please indicate) 
___ Set‐up plans attached   ___ Self contained unit            ___ Forklift labor available upon request 

___ Number of crates    ___ Photo attached            ___ Rigging available upon request 

___ Set‐up plans in crate # _____                  ___ Banding: $1.00 per ft. plus 1 Hour Labor           

If BES/ACS does not supervise setting  the booth, we do not  recommend dismantling supervision.    If  this  is necessary however, we 
cannot accept responsibility for damage due to improper packing. 
                

ALL OPEN BALANCES MUST BE PAID IN FULL AT SHOW 
 

2010 GASTROINTESTINAL CANCERS SYMPOSIUM – ORLANDO WORLD CENTER MARRIOTT 
 

COMPANY NAME              BOOTH NO           

ADDRESS          CITY         STATE     ZIP       

TELEPHONE NO:              FAX NO.             

AUTHORIZED BY                TITLE               

SIGNATURE                               

All charges for rental items include delivery to booth, installation, when specified, and removal at close of show.  A finance charge of 
1‐1/2% per month (18% per annum) will be added to all charges not paid within 10 days of invoice date. 
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DECORATOR SERVICES – NON-OFFICIAL CONTRACTOR 
DUE WEDNESDAY, JANUARY 20, 2010 
 
Brede EXPOSITION SERVICES  ‐  Allied Convention Services Division                       
2502 Lake Orange Drive, Orlando, FL 32837‐8337  407‐851‐0261  FAX:  407‐859‐3904 
 

REQUEST FOR SET‐UP BY NON‐OFFICIAL CONTRACTOR 
 
The unpacking, erection, assembling, dismantling, and packing of displays and equipment must be done by the correct 
type  of  Union  labor.    Brede  Exposition  Services/Allied  Division,  the  official  contractor,  will  have  skilled  craftsmen 
available to assist Exhibitors.  Arrangements for labor should be made through Brede Exposition Services/Allied Division, 
in advance whenever possible.  Official labor forms are included in this Exhibitor Service Manual. 
 
Exceptions  to  the  foregoing will be  considered only  in  cases where permission has been  requested  in writing by  the 
Exhibitor and received by Brede Exposition Services/Allied Division no  later than January 20, 2010.   Exceptions will be 
granted only if it will not interfere with or prejudice the orderly set‐up, interim service, or dismantling of the Exposition.  
An  exception  will  not  be  granted  if  it  is  inconsistent  with  the  commitments  made  and  obligations  assumed  by 
Management in any contact with service contractors of its lease with the Orlando World Center Marriott.  For services 
such  as  electrical,  plumbing,  telephone,  drayage,  rigging  and  booth  cleaning,  no  exception  will  be made,  and  the 
contractor designated by Management will be used. 
 
All  agents  representing  the  Exhibitor  must  be  fully  identified  by  the  official  Management  badge.    All  agents  or 
representatives who are performing services other than the Exhibitor's own employees must provide Brede Exposition 
Services/Allied  Division  with  Certificates  of  Insurance  naming  Brede  Exposition  Services/Allied  Division  and  2010 
Gastrointestinal  Cancers  Symposium  show management  as  additional  insured's  at  the  time  that  a  request  for  an 
exception  is made.   These Certificates of  Insurance must  include public  liability and property damage  insurance  for at 
least $1,000,000, and workmen's compensation insurance in accordance with local law.   
 
Exhibitors wishing to use a contractor other than Brede/Allied to set up and dismantle their exhibits must fill out this 
form and return to us no later than the date shown above.  If this form and the certificate of insurance from the non‐
official contractor are not received by January 20, 2010, your non‐official contractor will be allowed to supervise only.  
All labor must then be hired from Brede/Allied for installation and dismantle of the exhibit. 
 
 

PLEASE FAX OR MAIL YOUR COPIES TO BREDE/ALLIED 
 
 

EVENT OR SHOW             2010 Gastrointestinal Cancers Symposium     

NAME OF EXHIBITING COMPANY            TABLE NO:     

CONTRACTING COMPANY                     

CONTRACTING COMPANY ADDRESS                   

CITY              STATE          ZIP       

TEL NO:_______________        FAX No:            

ESTIMATED ARRIVAL AT SHOW          NO OF WORKERS     

AUTHORIZED BY               TITLE           



Best of ASCOBes 2010 Gastrointestinal Cancers Symposium Exhibitor Manual 

 

DECORATOR SERVICES – MATERIAL HANDLING 
DUE WEDNESDAY, JANUARY 20, 2010 
 

MATERIAL HANDLING & SHIPPING ADDRESS INFORMATION 
 
Brede Exposition Services/Allied Convention Services will receive your shipment(s) either in advance at our 
local warehouse or directly at the exhibit site.  You may ship via the carrier of your choice.  Ship prepaid, 
collect shipments will not be accepted. 

 

For rates see the Material Handling Order Form. 
 

ADVANCE SHIPMENTS TO BES/ACS WAREHOUSE ‐ crates, cartons, fiber cases only: 
Must arrive no later than January 20, 2010.    

  Rates include: 
× Unloading crated materials.  The warehouse cannot receive uncrated shipments. 
× Storing at the warehouse for up to 30 days. 
× Reloading onto trucks and delivery to the exhibit site. 
× Unloading materials and delivery to your table. 
× Picking up, storing and returning empty shipping containers. 
× Reloading equipment for return to your specified destination. 
× Shipments sent to warehouse during set‐up days and show days cannot be guaranteed  

      on time delivery and will be billed with additional charges. 
 

  Make out the bill of lading and consign as follows: 

(Name of Exhibiting Company & Table Number) 
2010 Gastrointestinal Cancers Symposium 
c/o Brede Exposition Services/Allied Convention Services 
2502 Lake Orange Drive 
Orlando, FL  32837 

 
 
DIRECT SHIPMENTS TO EXHIBIT SITE: 

May arrive beginning Thursday, January 21, 2010. 

  Rates include: 
× Unloading materials and delivery to your table. 
× Picking up, storing and returning empty shipping containers. 
× Reloading equipment for return to your specified destination. 

 

           Make out the bill of lading and consign as follows: 

(Name of Exhibiting Company & Table Number) 
2010 Gastrointestinal Cancers Symposium 
c/o Brede Exposition Services/Allied Convention Services 
c/o Orlando World Center Marriott 
8701 World Center Drive 
Orlando, FL 32821 



Best of ASCOBes 2010 Gastrointestinal Cancers Symposium Exhibitor Manual 

 

DECORATOR SERVICES – MATERIAL HANDLING 
DUE WEDNESDAY, JANUARY 20, 2010 
 
Brede EXPOSITION SERVICES  ‐  Allied Convention Services Division                       
2502 Lake Orange Drive, Orlando, FL 32837‐8337  407‐851‐0261  FAX:  407‐859‐3904 

MATERIAL HANDLING SERVICES 
Rates  include all  labor and equipment required to unload shipment, store up to 30 days  in advance at the warehouse address, deliver to booth, 
handle empty containers to and from storage and remove from booth for reloading onto outbound carriers.  Material Handling services, whether 
used completely or in part only, are offered as a package and the charges will be based on the total weight of the inbound shipment, rounded off to 
the next cwt.  A 100 lb. minimum charge will apply.     ALL RATES ARE ROUND TRIP. 

CRATED AND/OR SKIDDED FLOOR LOAD SHIPMENTS 
Includes shipments that can be unloaded at  Per Cwt [100 lbs]  Minimum Charge 
the dock with no additional handling required.  Warehouse Rate  $59.25  $59.25 
  Show Site Rate  $59.25  $59.25 
 

Shipment weight [round up to next 100 lbs]      / 100 X      per cwt = $      

CRATED SHIPMENTS REQUIRING SPECIAL HANDLING 
Includes shipments that are loaded and charged by cubic  Per Cwt [100 lbs]  Minimum Charge 
space, and/or packed in such a manner as to require additional 
handling [such as ground loading, side door loading, constricted  
space loading, designated piece loading or stacked shipment].   
Also includes shipments received without                                    Warehouse Rate  $77.25  $77.25 
documentation, such as Federal Express and UPS.    Show Site Rate  $77.25  $77.25 
 

Shipment weight [round up to next 100 lbs]      / 100 X      per cwt = $      

UNCRATED, UNSKIDDED OR WRAPPED SHIPMENTS 
Includes shipments that are not in crates, cases  Per Cwt [100 lbs]  Minimum Charge 
or boxes and/or unskidded machinery without     
proper lifting bars or hooks.  Show Site Rate  $89.00  $89.00 
 

Shipment weight [round up to next 100 lbs]      / 100 X      per cwt = $      

DELIVERY TO WAREHOUSE AFTER JANUARY 20, 2010 
Freight not received at warehouse prior to the  Per Cwt [100 lbs]  Minimum Charge 
deadline date [See Shipping Instructions & Material 
Handling information form] and any shipment received     
at show site off the specified targeted time or  after show  Warehouse Rate  $18.00  $18.00 
opening will be charged in addition to the above rates.  Show Site Rate  $18.00  $18.00 
 
Shipment weight [round up to next 100 lbs]      / 100 X      per cwt = $     

PLEASE REMIT WITH FORM ‐ ESTIMATED CHARGES $     

OUTBOUND  SHIPMENTS:      Prior  arrangements  for  outbound  shipments must  be made  at  the  Brede  Exposition  Services/Allied 
Division  freight desk.   ALL ARRANGEMENTS FOR PICK UP OF FREIGHT,  IF USING A CARRIER OTHER THAN THE OFFICIAL SHOW 
CARRIER, MUST BE MADE BY THE EXHIBITOR.  Brede Exposition Services/Allied Division will not be responsible for any delay of rush 
order shipments, which will be expedited to the best of our ability.   It  is the EXHIBITOR’S sole responsibility to  label each piece of 
outbound  freight  and  submit  to  Brede  Exposition  Services/Allied  Division  a  completed  bill  of  lading  covering  each  outbound 
shipment after arrangements have been made for the pick up of same.  All exhibit materials must be cleared from the exhibit area as 
specified by exhibit management.  In any case, when the carrier selected and arranged for, by the exhibitor, fails to pick up any or all 
shipments  prior  to  the  designated  time  exhibit  material  must  be  removed,  Brede  Exposition  Services/Allied  Division  will  be 
authorized  to  re‐consign  the  shipment(s)  to  another  carrier  at our discretion.    Exhibitor material  remaining  after  the move out 
period will be  forwarded  to  the permanent address of  the exhibitor, or his agent designated,  freight collect.   No  liability will be 
assumed by Brede Exposition Services/Allied Division as a result of such rerouting or handling. 
 

2010 GASTROINTESTINAL CANCERS SYMPOSIUM – ORLANDO WORLD CENTER MARRIOTT 
 

COMPANY NAME                     TABLE #      

ADDRESS         CITY        STATE     ZIP       

TELEPHONE (       )               FAX (      )               

AUTHORIZED BY (please print or type)                       

SIGNATURE       TITLE         
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DECORATOR SERVICES – SUMMARY/PAYMENT FORM 
DUE WEDNESDAY, JANUARY 20, 2010 
 
Brede EXPOSITION SERVICES  ‐  Allied Convention Services Division                       
2502 Lake Orange Drive, Orlando, FL 32837‐8337  407‐851‐0261  FAX:  407‐859‐3904 
 

RECAP OF ORDERS, CREDIT CARD AUTHORIZATION & PAYMENT 
THIS FORM ALONG WITH YOUR ORDER & CHECK AND CREDIT CARD INFORMATION FOR PAYMENT MUST BE RETURNED TO 
BREDE/ALLIED CONVENTION SERVICES AT THE ADDRESS ABOVE.  A CREDIT CARD ON FILE IS REQUIRED WHEN USING BREDE/ALLIED 
CONVENTION SERVICES.  ORDERS RECEIVED WITHOUT PAYMENT AND CREDIT CARD AUTHORIZATION WILL NOT BE PROCESSED. 

• To receive discount pricing, order forms and full payment must be received by the deadline date on each form.  Purchase Orders 
are not considered advance payment.  Payment may be made by company check or credit card authorization.  There will be a 
$35.00 minimum service charge for handling wire transfers or returned payments (checks or credit cards). 

• Any additional  costs  incurred  for orders or  services placed at  show  site,  including  labor and material handling, are due and 
payable upon presentation of  the  invoice.   All adjustments must be made at  show  site.   ABSOLUTELY NO CREDITS WILL BE 
ISSUED AFTER SHOW CLOSING. 

• All accounts must be settled at the Brede Exposition Services/Allied Division service desk prior to show closing.   Your show site 
representative must be made aware of this policy and have means of payment, unless credit card authorization below is signed.  
It is the responsibility of your show site representative to review the Statement of Account prior to the close of the show, 

• The exhibiting firm is primarily responsible for payment of all charges.   
• INTERNATIONAL EXHIBITORS:   We require 100% pre‐payment of advance orders.   Payment must be rendered by cash, check 

payable  in U.S. dollars drawn on  a U.S.  account, American  Express, MasterCard, or Visa  credit  cards.   Drayage  charges  are 
separate from your customs charges. 

PLEASE COMPUTE YOUR ORDERS‐INCLUDING APPLICABLE DISCOUNT & SALES TAX 
  Labor     $_______________ 
  Estimated Material Handling Charges    $_______________ 
  Other Brede Exposition Services:_______________   $_______________ 
                                                ESTIMATED TOTAL  $_______________ 
NOTE:   RENTAL ITEMS NOT ORDERED, YET FOUND IN BOOTHS, ARE INVOICED AT “STANDARD‐FLOOR” PRICING. 
IF PAYING BY CHECK, PLEASE COMPLETE THE FOLLOWING: 
Your check number         Date        In the amount of $       
Please contact Customer Service should you wish to pay by wire transfer to obtain routing information ($35.00 service fee). 

CREDIT CARD INFORMATION ‐ CREDIT CARD IS REQUIRED FOR SERVICES RENDERED: 

We authorize Brede/Allied Convention Services to charge any additional amounts incurred by my show representative, including 
material handling and labor charges.  If credit card is declined, Standard‐Floor pricing prevails and a $35.00 service charge will be 
added. 

Charge to:(check one)     �  MasterCard    �   Visa      �    American Express       �   Discover 

Expiration Date ___________   Account Number           
I hereby authorize you to charge amounts incurred over and above the Estimated Total shown above for services rendered, and 
by signature below agree to Payment Policies as described. 

Cardholders Name (please print or type)                       

Cardholders Address          City       State    Zip Code    

Cardholders Signature                           

 
2010 GASTROINTESTINAL CANCERS SYMPOSIUM – ORLANDO WORLD CENTER MARRIOTT 

 

Company Name             Address                

City, State, Zip                Telephone           

Authorized By (Please print or type)              Table #:       
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ONSITE CONTACT FORM (REQUIRED) 
DUE WEDNESDAY, DECEMBER 16, 2009 
 
 

Company Name: ________________________________________________________ 

Contact Person at the Symposium: __________________________________________ 

Cell Phone Number: ______________________________________________________ 

Will the contact person be staying at Orlando World Center Marriott? 

� Yes   � No 

If yes, please provide: 

Arrival Date: ________________________________ 

Departure Date: _____________________________ 

Please provide contact information for someone who can be reached between 4:00 PM 
and 8:00 PM Eastern Time on Thursday, January 21, 2010 in the event the above person 
is unreachable. 

 

Name: _______________________________________________________________ 

Phone Number: ________________________________________________________ 

Fax form to Stephanie Houck at 703-654-6931. 

 


